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E&EA:
VACANCY ANNOUNCEMENT Closing Date 14 Sep 05
i F17H:
Reissue Date of Issue 1 Sep 05
1.58FE4 Job title (F#k Grade 6 /SBFEFEHRLAD _3) EEAH 4. F & Area of Consideration
No. of Recruitment |Z IHMLC/IHA Rt %8 (%BBXW)
Current MLC/IHA Employee within Activity
Budget Analyst #21 X1 38 MLC/THA 3 B GREER)
(%ﬁﬂ *ﬁ Hﬁ) 1 4 Current MLC/IHA Employee in commuting distance
ZEETTRETE T IR Acceptable lower grade level 1-5 X I MLCMHARES(RE B XKE)
X E#% [ H#ER [ RE% [ EER Current MLC/IHA Employee Japan Wide
Administrative  Blue Collar Trade Security Medical X 4+ &B Off Base Applicant
2.8BFK Activity
Commander Naval Forces, Japan
Comptroller Office, Regional Comptroller Office 5.F D& Type of Employment
Budget Division X MLC
;jﬁﬁiﬁﬁﬁ' Working Place:*ﬁ?ﬁﬁfﬁfﬂﬂﬁ Tomari-cho, Yokosuka I:l THA
3. EDFHRERS Work Schedule (3B 40 BERIH] hrww ) ] ﬁf&ﬁﬂ%ﬂ HPT
)75 H Work Days: Monday thru Friday D # E Pérn.lanent
B)75BERT - KB Work Hours/Recess Period: : 0800-1645/1200-1245 [1BR’E Limited Term (__» A Months )
L] %2} Night Shift X 7% % Overtime X] H3E Business Travel

6. B FEAZA Duties See attached.

7.EBEHY.  BASEH Qualification/Physical Requirements
a. One year of specialized technical or administrative work experience equivalent at 1-5 level in the related work. If applicant does
not have such specialized work experience, possession of Masters Degree in a related field may qualify him/her at 1-6 level.
b. Knowledge of Navy appropriated funds account, financial, and budget concepts, principles, and regulations.
. Knowledge of NAVCOMPT financial policies, directives, and requirements for all shore stations in the region.
. Skill in formulating, presenting, justifying and executing budget.
. Skill in coordinating/executing budget program with various program managers both within CNFJ and at the station level.
Skill in operating computer such Microsoft Word, Excel, and PowerPoint.
. Ability to interpret regulations and policies to resolve financial/accounting problems.
. Ability to speak, read and write English at fluent proficiency level (LAD-3).
An applicant who does not fully meet the qualification requirements stated above may be considered at 1-5 level as below.
a. One year of clerical, technical, or administrative work experience equivalent at 1-4 level n the related work. If applicant does
not have such work experience, completion of 4-years college/university in a related field may qualify him/her at 1-5 level.
* A handicapped applicant may be accepted, depending on the degree and kind of disability.

¥ 50 Hho oo

EEE j] English Language Proficiency : DL[Z\%@ L None D?‘)J ff‘& Basic |:| EF‘ ff‘& Intermediate |Z|_tﬁ"& Advanced D##Eﬁa)ﬁg jJ Exceptional

22 PE Educational Background : N/A | SEFEE1E T EE License/Certificate Required : N/A
8.18HH 9 5 H M Application and Associated Documents BN Working Condition

*[X] 22 & s 3= FA#E Application for Vacancy Announcement (HROY Form 1) http://hro.cnfj.navy.mil
*X] B PR FEAEEE Resume of Specialized Work Experience (HROY Form) http://hro.cnfj.navy.mil
*DEE AL Complete * in [ | HAFET Japanese X HFET English [ | &5 5 T4 Either

L1 TEL/fEBEDE L Copy of Certificate

X HEOREANZIHET 53 DDE L Certificate of English Proficiency (Copy)

X 80 AEIFZ8EAT L. REEDEEES - KA EE UV RIEMHFE (12cm x 23.5¢m)
12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 80 yen stamp (MPS is unacceptable.)

R LVE 5k for Job Inquiries 1R & Office to Submit WHHAIEM For Official Use
SIELHEE BLES Office’POC | T238-0001 #%)IIBHEBETAR 1 Fit PD No.: CNFJ-N8RB-006
Mr. Kouichi Niikura 1 banchi Tomari-cho, Yokosuka D .

. N 55 o A 0 == FE 3 is accurate and current.
CNF J , Regional Comptroller Office KeFHBAEREMK S NEIHERE (HRO) Certified by Activity: ko
BIEE 046-816-3804 COMNAVFJORJAPAN, Human Resources Office Yokosuka
(Extension/PI#g 243-3804) (HRO), MLC/IHA Employment Office (N131D) HRO: ah$/4 yk 8/8
®046-821-1910  (PIHR/Extension) 243-8152 '

IEEEZHELTWEWNMEGE EZEEZEDRRIZE Y FH A, Incomplete applications will not be considered.
RHEINF-IEEEFEIEEIR L LEHA Submitted applications will not be returned.



CNFJ-N8RB-006

Duties of Budget Analyst #21-6

Coordinates the preparation, justification and execution of a
regional appropriated fund budget for base operating support
functions at assigned stations. Provides advice, assistance and
technical guidance on financial matters, budget programs, and
funding issues to CNFJ program managers, Commanding Officers of
assignhed stations, and department heads. Incumbent is
responsible for planning, analysis, formulation, justification,
presentation, execution, and review of base operating support
budgets of assigned programs in final format. Allocates
resources as necessary, identifies shortfalls in programs, and
reprograms funds accordingly. Responsible for preparation and
analysis of program budget estimates in support of assigned CNFJ
program managers and shore stations in the Japan Region.

(40%)

Directly or indirectly interfaces with station personnel as
needed to deliver information on program performance. Drafts
written guidance in the form of procedures and/or technical
guidance relative to base operating support funding and budgetary
issues. Incumbent presents briefings, provides advisory services
and recommendations to customers and senior managers and liaisons
with program managers and Commanding Officers of assigned
stations on all aspects of financial/budget programs. Develops
modifications and deviations to adapt new guidelines to meet
operational and programming requirements. Actions, advice, and
recommendations impact directly on operational and mission
readiness. (30%)

Conducts, performs or oversees special studies including cost
analysis, economic analysis, budget analysis, and obligation/
expenditure analysis of funds for assignhed stations. Data are
collected and analyzed to identify near-term and long-term
funding issues, trends/patterns~ and problem areas. Data are

used at briefings or in presentations to identify problems or
trends and provide recommendations and solutions. (20%)

Performs other duties as assigned. (10%)



